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ADVANCEMENT POSITION ANNOUNCEMENT
Northwest Catholic High School is pleased to announce an exceptional opportunity to serve as the school’s Director of Advancement. The new Director of Advancement will work with a mission-driven and passionate Head of School and Advisory Board who have created a collaborative and bold vision for the future of Northwest Catholic. This person will lead an outstanding Advancement team in a respected Catholic high school as it prepares to celebrate its 60th anniversary in 2021. 
Founded in 1961, Northwest Catholic High School in West Hartford, CT has been serving its community with excellence for nearly sixty years. Northwest Catholic is a distinguished and respected coeducational secondary school of approximately 500 students in the Archdiocese of Hartford. Inspired by the recent completion of its NWC Vision 2021, a comprehensive strategic and master plan, the President, the School Board, and the NWC Advancement team are focused on future growth. 
The NWC Advancement team has experienced extraordinary success in annual giving over the last two fiscal years, with both years exceeding a $1.3 million benchmark. The school’s annual fundraising event exceeded $100,000 of giving for the first time in school history, and the 2nd annual NWC Green Day of Giving also exceeded its goal in support of the annual fund. Northwest Catholic is poised for a strong decade ahead in institutional advancement based on its strategic Catholic vision, its ambitious goals, and its incredibly generous alumni base of approximately 9,000 graduates. The Northwest Catholic community embraces its mission and is ready for a promising 60th anniversary and decade beyond.  
Northwest Catholic now seeks an inspired and experienced leader to serve as its new Director of Advancement. To qualify, candidates should demonstrate philanthropic leadership skills and advancement experience. High performing, faith-filled candidates from other mission-driven institutions such as higher education and the non-profit sector are also encouraged to apply. The search committee will especially consider candidates who have a proven track record in annual fundraising, major donor solicitation, alumni development, segmented solicitation, and capital and giving campaign management. The successful candidate will have a passion for Catholic education and the skill to animate dedicated parents, graduates, and friends to support the school’s inspiring future vision.   
Interested  Applications are due by November 8, 2019, and the position is to be filled by January 1, 2020. 
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DIRECTOR of ADVANCEMENT – JOB DESCRIPTION

Position Description
Under the direction of the President, the Director of Advancement is responsible for designing and directing all fundraising, alumni and constituent relations, events, and communication pertaining to institutional advancement. The role of the Advancement Office is to continue to strengthen and enhance the future of Northwest Catholic by cultivating meaningful involvement and financial support from the community in support of its strategic and master plans.
Duties and Responsibilities:
· Advance the Catholic mission, values, and strategic vision of Northwest Catholic.
· Work closely with the President in all phases of advancement and campaign leadership.
· Maintain a dynamic portfolio of high net worth individuals and secure major, capital, and planned gifts, as well as annual gifts and endowment support.
· Serve as a member of the NWC President’s Council and maintain close working relationships with members of the school board and key alumni, parents, and friends. 
· Create and execute fund raising plans that utilize best practices in annual giving, major donor cultivation, and planned gift programs to meet fundraising goals. 
· Implement dynamic processes in all phases of donor cultivation, solicitation, and stewardship. 
· Manage, train, inspire, and guide the advancement team toward accountable, goal-oriented outcomes.
· Develop annual plans and comprehensive budgets for alumni and parent relations, annual fund, gift planning, major gifts, grant development, stewardship, and advancement services. 
· Maintain cooperative working relationships with faculty, coaches, and departments whose participation is essential to effective outreach and fund raising. 
· Serve as the staff liaison to the school board and the board committees on advancement and finance. 
· Provide leadership oversight for all constituent relations programs. 
· Oversee and insure continual stewardship and contact with scholarship donors.
· Work closely with Director of Communications to implement effective internal and external messaging and methods of advancement communication and social media.
· Oversee website aspects of the Advancement Office and outreach via the web and social media.
· Serve as an exemplary NWC ambassador in the community, with local leaders, religious organizations, business and corporate partnerships.
· Be active and involved in the advancement profession and professional networking.
· Embody faith, respect, diverse community, leadership and service, and education of the whole person.  
· Treat members of the campus community with fairness, dignity, and respect — seeking a spirit of unity and harmony to achieve a common mission. 
· Within a flexible weekly schedule, be available for evening events, weekends and travel.
· All other duties as assigned by the President. 
Other Required Qualifications:
Adequate physical ability to navigate our campus and travel; ability to lift 10-20 lbs; ability to manage Microsoft Office applications and fundraising software and technology.
To apply, submit a current resume and a letter of interest to the attention of:
Advancement Search Committee
Northwest Catholic High School
29 Wampanoag Drive
West Hartford, CT  06117
employment@nwcath.org
Please do not contact school leadership directly regarding this position.  All applicant review will first be conducted confidentially by the search committee.  
