What is an Apprenticeship?

“An apprenticeship is a real job. You will be employed, earn a salary and get paid holidays while working towards qualifications and gaining skills that employers want.  You will learn at a pace that suits you and be supported by a mentor.”

 “Apprenticeships are available to 16 year olds and above so you could apply for one after leaving school, college or sixth form, university or even after having been working for several years.”  

See more information about apprenticeships at: Apprenticeship basics (helpyouchoose.org)
Information on training, how much you get paid etc https://apprenticeshipsnorfolk.org/candidate


	This sheet gives you information about:

· How to search for apprenticeships
· Websites you can use to search for apprenticeship vacancies
· How to apply for apprenticeships 
· CV and interview tips
· A note about apprenticeships in the health service




How to search for Apprenticeships 

Apprenticeship vacancies are advertised all year round. Some large companies advertise vacancies to start after Year 11s leave school from December (eg Anglian Water). A lot will advertise from February/March onwards. If you don’t find vacancies you are interested in when you first try, don’t be discouraged - keep looking over several months. 

There is not one single place you can go to find apprenticeship vacancies. It is worth doing as  many of the things below as you can to find vacancies. 

1. Look for vacancies on various websites - see list on page 2.

2. Make a list of companies you would like to work for. You can check if they have any apprenticeship vacancies by:
· Looking at their websites on the careers or jobs page
· Following them on social media, eg Twitter, Facebook or LinkedIn, as they often advertise vacancies on social media.
· Not all companies have websites or social media. You can visit their premises or ring them up to ask if they have any apprenticeship vacancies.
To make a list of companies you’d like to work for, you can use Google Maps to search for firms near where you live. For eg, you can search for “Carpenters near Dereham”. Remember to think about how you will be travelling to the workplace and look for apprenticeships you can travel to. 

Websites you can use to search for Apprenticeships

· Find an Apprenticeship Service 
https://www.findapprenticeship.service.gov.uk/apprenticeshipsearch - use the search box to type in the name of the type of work you are looking for. If you click on the link on the top right hand side of this web page, you can create an account and then you can receive alerts for vacancies that match your search.

· Help You Choose Apprenticeship vacancies

· City College Norwich Apprenticeship Vacancies | City College Norwich

· Apprenticeships Norfolk Apprenticeships Norfolk Scroll to the bottom of the web page to find a list of all vacancies in Norfolk.

· Job vacancy websites like Indeed, Total Jobs or Reed. 
 
Most of these websites allow you to set up alerts so they can send you texts or e mails if apprenticeships come up that match what you are looking for. 

As a general rule, Level 2 apprenticeships ask for GCSE grade 3 or 4 in Maths and English. Level 3 apprenticeships are likely to ask for GCSE grade 4 Maths and English and possibly grade 4 or above in 3 other subjects. However, employers set their own entry requirements, so they vary quite a bit.

How to apply for Apprenticeships 

Employers want to build up a picture of what you are like, what motivates you and what skills and experience you have.
So when you make applications, it is important to write about the following things:
· Explain why you want to work in the career you have chosen and why you think you will enjoy it 
· Write about any relevant experience you have, such as what you do in your spare time, what you’ve studied at school, your work experience and any paid work you have done
· Look at the skills and desired qualities the employers are asking for in the apprenticeship details. Use examples of what you do at school or in your spare time to give examples of how you use these skills or qualities.  
· Look at the website of the company offering the apprenticeship and find out things you like about it. Explain what you like about the company and why you’d like to work for it.
Employers like concrete examples of things you have done, at school and in your personal life. 
All of these tips are useful when you are answering questions in an interview. 

How to write a CV and interview tips
Some employers ask for a CV. See these web-pages for useful tips on how to write one: 
Preparing a CV (helpyouchoose.org)
Top CV-writing tips for your first CV & job application (icould.com)
This website includes a CV builder that helps you write a CV once you have created an account Icanbea CV Builder
For tips on applications and interviews, see: Successful Job Hunting (helpyouchoose.org)

Key questions to ask at the interview and issues to check
· How much of the apprenticeship training will be delivered online? (some young people have 100% of their training online and find this unsatisfactory).
· Has the company got a training provider lined up and when will the apprenticeship start? (The training provider is the organisation that gives you your training.)
In some construction apprenticeships there have been long delays in getting apprenticeships started which is very awkward whilst you are waiting for this. Your apprenticeship has not been confirmed until you are given a contract to sign.

 A note about Apprenticeships in the Health Service
A lot of apprenticeships in the health service are advertised on health websites, such as: 
Search for jobs in the NHS
Apprenticeships - Norfolk Community Health and Care (wearenchc.nhs.uk)
Team NNUH

Use the search buttons to search for apprenticeship vacancies. The Norfolk and Norwich University Hospital advertises vacancies through Twitter and Facebook as well.


Information correct from March 2024.

