
Nursing Professional Ladder Steps on 
StaffGarden 



Program Onboarding

● Upload Resume 

Home Page
● Helpful Links
● Apply to the Nursing Professional Ladder

Application Page
● Requirements
● Activities 
● Request Approval
● Submit for Approval
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Home Page

Home 

Alert Center

My Profile

Edit Button

Helpful Links

My ePortfolio 
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Home Page: Helpful Links

Get acquainted with 
StaffGarden’s platform and the 
valuable resources provided by 
Kettering Health. 

There are a series of video 
tutorials on the features and 
functions.
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Applying

Click on the ‘Apply Now’ button to apply to Nursing Professional Ladder.
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Application Type

Select the correct application type. New participants should select “New.” 

If you have participated in the Nursing Professional Ladder Program 

before, select “Renewal.” 6



Level Requirements

You should ensure that you 

currently meet the level 

requirements before selecting 

your level for your program.
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Click the icon to 

the right of 

each 

requirement to 

begin working 

on the 

requirement. 

Application Requirements
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Selecting an Activity*
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The “+”  or “...” will display a list of 

options.  *Please use the + button to 

satisfy this requirement.



Activity Details 

Complete fields.

These can be edited at a 
later time if needed.
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Choosing a Status for an Activity 

Added - you’ve chosen 
the activity, but have not 
yet started it

In Progress - you are 
working on this activity 

Complete - you have 
finished this activity

Updating your Activity status to ‘Complete’ will 
increase your application percentage.11



Application Page

Review your selections, responses, and update your requirement 
status on the Application page. 
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Activities Edit Section

Delete

Edit

Add the Activities section to your page using the Settings button.
Next, scroll all the way down to the Activities section to edit or delete selections. 13



Updating your Requirement status to 

Complete will increase your application 

percentage.

Choosing a Requirement Status

Pending or In Progress - you have not 
completed this requirement yet
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Click on the requirement’s name to edit 
the status. Select from the My Status field 
and click save.

Complete - you have finished 
this requirement



Request Approval

Some activities or requirements may ask for Request Approval. To request approval click 
on the Request Approval button and select the appropriate approver.

The information you provide will be sent to the approver for them to review and approve.

Choose an approver.

In the notes section you can further 
specify what you’re asking them to 

approve.
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Submit for Approval 

Submit for Final Approval indicates ALL of your program requirements have been 
fulfilled and ready to be reviewed by your organization. 16



IT Questions?

Contact StaffGarden

Phone: 800-671-3606
 Live Chat: Monday - Friday 8:30am to 5:30pm PST
Email: support@staffgarden.com
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