
Creating your 
Google Doc



Sign into your Google Suite Account



Click on the 
matrix

Click on the 
Google Doc icon

If you don’t see the Icon, click 
“more”



From this page you can choose to start a 
blank document or pick from a template 

provided for you.



Click on the plus sign to start a new 
document. 



Use the toolbar to edit your document just 
as you would in Microsoft Word. 

To Share a document with your students or 
colleagues, click on the “share” button.



You can share the document by entering the emails of 
those you wish to share with.

You can also copy the link and post the link to the body 
of an email or your Google Classroom for instant access. 


